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1. OCHOBHBIE HOJIOKEHUSA
1.1. Hacrosmee Ilonoxenue o mopsake oOpaOOTKM M 3aIUTHI MEPCOHATBHBIX
naHHbIX (nanee — IlojojkeHHWE) YACTHOIO JIOMIKOJIBHOTO 00pa3oBaTEIbHOTO
yupexaenust «PXKJ[ nerckuit cam Ne 40» (manee — Yupexienue) pa3paboTaHO B
cooTBeTcTBUM CO cTathsiMu 85-90 Tpymooro Koaexca Poccuiickoit ®denepanuu,
Koncturynmeit Poccuiickont @enepannn, ['paxaanckum komaekcom Poccuiickoit
Oenepauuun, DenepanbHbiM  3akoHOM «OO0 wuHPOpManuu, HHPOPMALUOHHBIX
TEXHOJOTUAX M O 3amure wuHbopmanuuy», DegepanbHbiM 3akoHOM  «O
MIEPCOHANBHBIX JaHHBIX», [IpaBHWiIaMu BHYTPEHHErO TPYIOBOrO pacropsaka
YupexnaeHus.
1.2. Tlopsinok BBOJA B AielicTBUE U u3MeHeHUs [lonoxxenus.
1.3. TlonoxxeHue BCTyMaeT B CUITy C MOMEHTA YTBEPKJICHHS 3aBEIYIOLIUM JIE€TCKUM
caJioM U JEHCTBYET 0€CCPOUYHO, /10 3aMEHBI €I0 HOBBIM MOJI0KEHUEM.
1.4. Bce uzmenenus B [lonoxeHuss BHOCATCS COOTBETCTBYIOIIMM ITIPUKA30M.
1.5. PexxuM KOH(DUIEHIINATBHOCTH MEPCOHANBHBIX JTAHHBIX CHUMAeTCid B Cllydae
uX 00€3TMYMBAHUS U TI0O UCTEYEHUH 75 JIeT CpOKa UX XPaHEHUS, UK TIPOJJICBACTCS
HAa OCHOBAHWM 3aKJIOUEHHUs JKCIepTHOM komuccuu OOIIecTBa, €CiAM WHOE HE
ONPENIEIIEHO 3aKOHOM.

2. OCHOBHBIE IMOHATUSA U COCTAB INEPCOHAJIBHBIX JAHHBIX

PABOTHUKOB

2.1. Ina ueneit macrosimero [lomoskeHUsT MCHONB3YIOTCS CIEIYIOIINE OCHOBHBIC

TIOHSTHS
- MepCOoHaJbHBIE JaHHBIE PaOOTHHKA — Jt00as WHGOpPMAIUs, OTHOCSIIAACS K
OTpPEICTICHHOMY HWJIM OIpeIesieMOMYy Ha OCHOBaHWU TaKoW WH(GOpMaIun
paboOTHHKY, B TOM 4YHCIie €ro (paMuius, UMs, OTYECTBO, TOJ, MECSAI, JaTa U
MECTO POXKACHHS, aJIpec, CEMEHHOEe, COIUAIbHOE, MMYIIIECTBEHHOE TIOJI0KEHHE,
obpazoBanue, mnpodeccusi, IOXOIbl, apyras wuHOpMaNKsA, HEOOXoauMas
paboToIaTEeIt0 B CBS3H C TPYJAOBBIMU OTHOIICHUSIMU;

- 00paboTKa mepcOHAIBHBIX JAHHBIX — COOp, CHCTeMaTH3alus, HaKOILICHHE,
XpaHEeHue, yTOYHEHHE (oOHOBIICHHE, U3MEHEHHE), HCIIOJIb30BAHHUE,
pacripocTpaHeHue (B TOM 4YHCIIE Iepefada), 00e3IHYuBaHHE, OJIOKMPOBAHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX PA0OTHUKOB Y UPEIKICHUS;

- KOHPUACHIINATBHOCTD TIEPCOHANBHBIX JTAHHBIX — 0053aTEeIIbHOE IS COOJTFOACHUS
Ha3HAYCHHOTO OTBETCTBEHHOI'O JIMIIA, ITOJYYMBIIETO JOCTYIl K IEPCOHAIBHBIM
JaHHBIM PaOOTHHUKOB, TpeOOBaHHWE HE JONMYCKaTh HX pacnpocTpaHeHHus 0e3
corjlacusi pabOTHHKA MM HHOTO 3aKOHHOTO OCHOBaHHSI;

- pacHpoOCTpaHEHUE MEPCOHAIBHBIX JAHHBIX — JICWCTBHS, HANpPaBICHHBIE HA
nepefayy MNEpPCOHAIBHBIX JIAHHBIX PAOOTHUKOB OMNPENCIICHHOMY KpYyTy JIHII
(mepemaya mMepcoOHAIbHBIX JAHHBIX) WJIA HAa O3HAKOMJIEHUE C TEPCOHAIbHBIMU
JAHHBIMA HEOTPAHMYEHHOTO Kpyra JIHMI, B TOM 4ucie OOHapOoJOBaHUE
MEePCOHAIBHBIX JAHHBIX pPAa0OTHUKOB B CpEACTBaX MaccoBOW uH(opManuu,
pa3menieHue B MHGOPMALMOHHO-TEJIEKOMMYHHKAIIMOHHBIX CETSAX WIH



MPEIOCTABICHUE JIOCTYNMa K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKHUM-JIHOO
HHBIM CIIOCOOOM;

- HCNOJb30BaHWE MEPCOHANBHBIX JaHHBIX — JCHCTBUS  (omepauuu) ¢
IIEPCOHAIBHBIMU JTAHHBIMH, COBEPILIAEMbBIE TOJKHOCTHBIM JMLOM YUpEKICHUS B
LEJIAX IPUHATUSA PELICHUM WM COBEPLICHUSA HWHBIX JIEUCTBUHM, NOPOKIAOLIMX
IOPUANYECKUE TOCIE/ICTBUSI B OTHOIIEHHH PAaOOTHUKOB JUOO HMHBIM 00pa3oMm
3aTparuBarolMX UX MpaBa U CBOOOIbI WM IIpaBa U CBOOOABI APYTHUX JIMII;

- OJIOKMpOBaHUE TMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IpeKpalleHue coopa,
CUCTEMATHU3aLlUH, HAKOIUIEHUS, UCIIOJIb30BAHUS, PACIIPOCTPAHEHUS IEPCOHAIBHBIX
JaHHBIX paOOTHUKOB, B TOM YHUCJIE UX NIEPEaaun;

- YHUYTOXKEHUE IEPCOHAIBHBIX JAHHBIX — JICUCTBHS, B PE3YJIbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBUTh  COJICP)KAaHUE  IEPCOHAIBHBIX  JIAHHBIX B
MH(POPMAIIMOHHON CUCTEME TIEPCOHAIIBHBIX JIAHHBIX PAOOTHUKOB WIIM B PE3YJIbTATE
KOTOPBIX YHUYTOXKAIOTCS MaTepUaIbHbIC HOCHTEIW TIEPCOHAIBHBIX JIaHHBIX
PabOTHUKOB;

- 00e3MMuuBaHUE TICPCOHAIBHBIX JTaHHBIX — JCHCTBHS, B PE3yibTaTe KOTOPHIX
HEBO3MOYKHO OTIPEACIUTh MPUHAJIC)KHOCTh TIEPCOHABHBIX TAHHBIX KOHKPETHOMY
pabOTHUKY;

- 00IIeIOCTYNHbIE TEPCOHANIbHBIE JaHHbIE — MEPCOHANbHBIE JaHHBIC, TOCTYI
HEOTPaHMYEHHOT'0 Kpyra JIMI K KOTOPBIM MPEIOCTABJIEH C COryiacus paOOTHHKA
WIM Ha KOTOpble B COOTBETCTBUM C (eaepadbHbIMH 3aKOHAMHU  HE
pacnpocTpansieTcs TpeOboBaHue cO0I0IeHNS] KOHDUIECHITUATBHOCTH.

- uHpopManui — CBeleHUs (COOOIIEHHUs, NaHHbIE) HE3aBUCHUMO OT (OPMBI HX
IPEICTaBIICHUS.

- JIOKyMEHTHpOBaHHasi HH(popManus — 3aQUKCUpPOBaHHAs Ha MaTEepPHAIBHOM
HOCHUTENIE  IyTeM  JOKyMEHTHUpOBaHMs  HH(pOpMamuss ¢  pEeKBU3UTAMH,
MO3BOJIAIONIMMU  ONPEJEIUTh TaKyld HHPOPMAIMIO WIM €€ MaTepUaIbHbIN
HOCHUTETIb.

2.2. B cocTaB TEpPCOHANBHBIX JaHHBIX PAOOTHHKOB W BXOIAT JOKYMCHTHI,
conepkamue MHGOPMAIIMIO O MACTIOPTHBIX JAaHHBIX, 00pa30BaHUM, OTHOIIECHUE K
BOMHCKOW OOSI3aHHOCTH, CEMEWHOM IOJIOKEHNUH, MECTE JKUTEIhCTBA, COCTOSTHUU
3M0pOBbsl  (TpyINa 370pPOBBS, WHBAIUIAHOCTb, XpOHWYECKHE 3a00JIEBaHUA,
MIPUBUBKH ), a TaK K€ O MPEIBIIYIINX MECTaX UX PabOTHI.

2.3. KOMIUIEKT TOKYMEHTOB, COMPOBOXKIAIOIINUNA Mporiecc 0HOPMIICHHS TPYIOBBIX
OTHONICHHUH pabOTHHUKA B YUPEKACHUH MPHU €ro MPUEMe, TIEPEBOJIE U YBOJIHHCHHH.
2.3.1. Nudopmarus, mpenocraBisieMas paOOTHUKOM TIpU TIpUEME B YUPEKIEHUE,
JI0JKHA UMETh JOKYMEHTaNbHYI0 Gopmy. [lpu 3akmtoueHnn Tpya0BOTO JOTOBOPA
B COOTBETCTBUM CO CT. 65 TpymoBoro konekca Poccuiickon ®enepauuu JIHIO,
MOCTYyMAaloIKUe Ha paboTy, MPEIbABISIET paOOTOAATENIO:

— TACTIOPT WJIK UHOU IOKYMEHT, YA0CTOBEPSIOIINIA TUIHOCTB;

- TPYIOBYIO KHIDKKY # (WIM) CBEICHHS O TPYIOBOM IEATETHLHOCTH, 3a
WCKITIOUEHUEM CITy4aeB, €CIIM TPYAOBOW JOTOBOP 3aKITIOYACTCS BIEPBHIC,



-JIOKYMEHT, TOJTBEPKIAIONINN PETUCTPAIIMI0O B CHUCTEME HWHIAMBUAYAIBHOTO
(mepcoHU(pUIIMPOBAHHOTO) YyuyeTa, B TOM uucie B ¢GopMe BJIECKTPOHHOTO
JOKYMEHTA;

— JIOKYMEHTBhl BOMHCKOTO yyeTa — JIsi BOGHHOOOS3aHHBIX W JIMII, MOJICKAIIUX
MPU3bIBY Ha BOEHHYIO CIYXKOY;

— JOKyMeHT, 00 oOpa3zoBanur ¢ (WiIU) O KBATUPUKAIMK WIM HAUTMYUU
CIIEUANIbHBIX 3HAHUM — MPU TMOCTYIUIEHUH Ha padoTy, TPeOYyIOUIYIO ClelUalbHbIX
3HAHUW WJIH CHEHUATBHON IMTOATOTOBKH;

— CIpaBKy O HaJIMYUU (OTCYTCTBHM) CYIUMOCTH U (WiM) (akTa YroJoBHOTO
npecieoBaHusl  JIMOO O TMPEKpaluleHUW YroJOBHOTO TpeclefOBaHUs IO
PeabUIUTUPYIONIUM OCHOBAHHSM, BBIJIAHHYIO B TMOpPSAKE M 1O (opMme, KOTOphIE
yCTaHABIUBAIOTCS  (efepaibHbIM  OpPraHOM  HWCIIOJIHUTEIBHOM  BJIACTH,
OCYIIECTBIISIIONMM (DYHKIIMU TIO BBIPA0OTKE W peau3allud TOCYJapCTBEHHOM
MOJINTUKY U HOPMATHUBHO-TIPABOBOMY PETYJIIUPOBAHUIO B cPpepe BHYTPEHHUX JET;

— WHBIE JIOKYMEHTHI COIJIACHO TPeOOBaHUAM JCHCTBYIOIIETO 3aKOHOAATENbCTBA
P®.

2.3.2. Ilpu odopmiiennn pabOTHUKA B YUPEKIECHUU JACIONPOU3BOIUTEIEM
3anoniHsgeTcss yHuduipoBanHas (popma T-2 «JluyHas kaprouka paOOTHHKA», B
KOTOpPO#l OTpa)kaloTcs CIEAYIONIMe AaHKEeTHble W Ouorpaduyueckue JaHHbIC
paboTHHKA:

— obmme cBenenus (O.M.O. paboTHuKa, JaTa POXKIEHHUSA, MECTO POXKICHHUS,
IpaXXJIaHCTBO, OOpa3oBaHHe, Mpodeccus, CTax paboThl, COCTOSTHUE B Opake,
NacCHOPTHBIE TAHHBIE);

— CBEJICHUSI O BOMHCKOM yUeTe;

— JIaHHBIE O TpUeMe Ha padoTy;

B nanpHeleM B IMYHYIO KaPTOYKY BHOCSITCS:

— CBEJICHUS O MEPEBO/IaX Ha APYTyIo paboTy;

— CBeJCHHUS 00 aTTeCcTalluu;

— CBEJICHUS O MOBBIIICHUH KBATH(PUKAIINH;

— CBEJICHUS O MTPO(ECCUOHATFHOM MEePENnOArOTOBKE;

— CBEJICHMS 0 Harpajax (MOOIIPEHHX), TIOYETHBIX 3BaHUSIX;

— CBeZICHUS 00 OTITYCKaX;

— CBEJICHHSI O COLUAIIbHBIX TAPaHTHUSIX;

— CBEJICHUS O MECTE KUTEJIbCTBA M KOHTAKTHBIX TeIePOHAX.

Hns 3anonnenust yHuduuupoBaHHas ¢opma NoT-2 «Jluunas  kapTouka
paboTHUKa» C pabOTHWKA HEOOXOAWMMO 3ampOCUTh Ccorjlacue Ha 00paboTKy
YKa3aHHbBIX IEPCOHANIBHBIX JAHHBIX (TpuiioxkeHue No2).

2.3.3. B Yupexaenuu co3MaroTCs W XPaHATCSA CIEIYIONIUE TPYIIBI JOKYMEHTOB,
coJiep Kalne TaHHbIE O paOOTHUKAX B EAMHUYHOM WUJTU CBOJTHOM BHJIE:

- JlokyMeHTBI, cojaepiKalllue MEepCOHANbHbIE JIaHHbIE PAOOTHUKOB (KOMIUIEKTHI
JIOKYMEHTOB, COIPOBOXIAIONINE Tporecc O(GOPMIICHHUS TPYIOBBIX OTHOIICHHM
npueMe Ha paboTy, NEpPeBOJC, VYBOJBHEHUU;, KOMIUIEKT MATEpUAIOB IO
AHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO coOeceoBaHUN C KaHAUAATOM Ha
JOJKHOCTD; MOJJIMHHUKY W KOMHUHU MPUKA30B [0 JUYHOMY COCTaBY; JIMUHBIE Jeia
U TPYJOBbIE KHUXKKHU PaOOTHHUKOB; JieNla, COJEpKallie OCHOBAHUS K MPHUKA3y IO



JUYHOMY COCTaBy; [e€Na, COAEpXKallue MaTepuaibl aTTecTalud pPaOOTHUKOB;
CIIy’)K€OHBIX paccieOBaHUI; CHPaBOYHO-UH(POPMALIMOHHBIA OaHK JaHHBIX IIO
nepcoHany (KapTOTE€KH, JKypHajbl); MOMJIMHHUKM W  KONUM  OTYETHBIX,
AHAIMTUYECKUX M COPABOYHBIX MAaTEpUaNIOB, IMEPEAABAEMBIX PYKOBOJCTBY
VYupexaeHusi; KOMUU OTYETOB, HAIpPABISEMbIX B TOCYJAPCTBEHHBIE OpraHbl
CTaTUCTHKH, HAJIOTOBbIE MHCIIEKI[MY, BBIILIECTOSIINE OPTaHbl YIIPABICHUS U JPyTrHe

YUPEKIACHHUS),

- JlokymeHTamuss 1O OpraHu3auudud  padboThl  (JOJDKHOCTHBIE HMHCTPYKUUHU
pabOTHUKOB, NPHUKa3bl, PACIOPSHKEHUS, YKa3aHUS PYKOBOJCTBA YUpEXKIACHHUS);
JOKYMEHTBI 0 TUIAHUPOBAHUIO, YUETY, aHaJIM3y U OTUYETHOCTH B YacTH PabOTHI C
IIEPCOHAJIOM Y UPEKICHUSA.

2.4. Pazmemienue gororpadun paboTHUKA Ha OPUIIMATIBHOM caiiTe YupexIeHus,
JOTYCKaeTCs TOJIBKO C MUCHbMEHHOTO corjiacusi pabotHuka (npunoxkenue Nel).
2.4.1. Cornacue paboTHUKA HE TpeOyeTCs B CIIydasix, KOorja:

— ucnoiib3oBaHue  ¢oTtorpaduu  OCYIIECTBISETCS B  TOCYAApCTBEHHBIX,
OOIIECTBEHHBIX WJIM MHBIX ITyOJTMYHBIX HHTEPECAX;

— (ororpadusi pabOTHHUKA MOITYYEHO MPU ChEMKE, KOTOpasi MPOBOJUTCA B MECTax,
OTKPBITBIX JIJI1 CBOOOJHOTO TIOCCIICHMS, WM Ha MYOJUYHBIX MEPONPUITHIX
(cobpanusix, cbe3nax, KOH(PEepEeHIUAX, KOHIEPTAX, MPEICTaBICHUAX, CTIOPTUBHBIX
COPEBHOBAHUSIX U MOJOOHBIX MEPONPUITHUAX), 32 UCKIIOUYEHHUEM CIydyaeB, KOTJa
TaKkoe N300pakeHUe ABISETCS OCHOBHBIM OOBEKTOM HMCTIOIB30BaAHNUS;

— paOOTHHUK TO3UPOBAJI 32 IIJIATYy.

2.4.2. U3rotoBieHHbIE B NENSAX BBEJICHUS B TPAKIAHCKUA OOOpPOT, a TakKke
HaxoAsIMecss B 000pOTe 3K3EMIUIAPhl MaTepUAIbHBIX HOCUTENEH, colepiKaiinx
n300pakeHne palbOTHHKA, TOJYYEHHOE WM MCIOJIb3yeMOe C HapylleHueM
JIEHUCTBYIOIIETO 3aKOHOAATENbCTBA, MOJJIEKAT HA OCHOBAHUHU CY/EOHOTO pEeIIeHUs
U3BIATHIO U3 000POTa U YHUUTOXKEHHUIO 0€3 KaKoi Obl TO HM OBLJIO KOMITCHCAITUH.
24.3. Ecmu wusoOpaxkeHwe pabOTHHKA, TOJYYEHHOE WM MCIOIb3yeMoe ¢
HapyIIeHHEM, paclpocTpaHeHo B ceT "MHTepHET", Tpak1aHuH BIIpaBe TpeOOBaTh
ylaJeHusi d3TOro H300paKeHWs, a TaKkKe [MPECCUYCHHs] WU 3alpenieHus
JAJBHEWIIIEr0 ero paclpoCTPAHEHNUS.

3. CbOP, OBPABOTKA U 3AIIIUTA IEPCOHAJIBHBIX TIAHHBIX

3.1. Tlopsimok momydeHus MepCOHATBHBIX TAHHBIX.

3.1.1. Bce nepconanbHble AaHHBIE paOOTHUKA YUPEKIEHUS CIEAYyeT MOTydaTh OT
Hero camoro. Ecnum mepcoHalbHble JaHHbIE pPaOOTHUKA BO3MOXKHO TMOJYYUTh
TOJIKO y TPEThEH CTOPOHBI, TO PAOOTHUK HOJKEH OBbITh YBEIOMJEH 00 3TOM
3apaHee U OT HEero JOJIKHO ObITh MOJYYEHO MUCbMEHHOE COTJIacHe.



JIOKHOCTHOE JTUII0 paboTOaATeNs TOJDKHO COOOIUTh PAOOTHUKY YUPEKACHUS O
[EeNIX, MPearnoyiaraeMoro HMCTOYHHKA W CHOC00ax TMONy4eHHs NepCOHATbHBIX
JaHHBIX W TIOCTEACTBHUAX OTKa3a paOOTHUKA MaTh MHUCBMEHHOE COTJacHe Ha €ro
MOJTyYeHHE.

3.1.2. PabGotonarens HE MMEET MpaBa MoJy4aTh U 00pabaThIBaTh MEPCOHAIBLHbBIC
JaHHbIE  pa0OTHMKAa  YUpexJeHHWs O €ro  pacoBOd,  HAIMOHAIHHOM
MPUHAJIC)KHOCTH, TOMUTUYECKUX B3TJISIIOB, PEIUTHO3HBIX WIH (UIOCOPCKUX
yOeXKICeHUAX, MHTUMHON >XM3HU. B ciIyuyasx, HEMOCPEJACTBEHHO CBS3aHHBIX C
BOMPOCAMH TPYJOBBIX OTHOIIEHUH, B COOTBeTCTBHHM cO cT. 24 KoHcTuTyuu
Poccuiickoit @eaepannu paboroaaTelb BIpaBe NoaydaTbh U 00padaThiBaTh JaHHbIE
0 YaCTHOMH JKM3HH PabOTHHUKA TOJIBKO C €r0 MUChbMEHHOTO COTJIACHS.

O0paboTka yka3aHHBIX MEPCOHATBHBIX JTAHHBIX PAOOTHHKOB M BO3MOYKHA TOJBKO C
UX coriacus, 1100 0e3 UX COriacus B CICAYIOMIUX CIydasx:

- IEPCOHAIBHBIE TAHHBIC SBISIOTCS OOIIEIOCTYTHBIMU;

- TepCOHAaJbHBIC JaHHBIE OTHOCATCS K COCTOSHUIO 3/J0pPOBbsi PaOOTHHKA, WX
o0paboTka HeoOXoauMa ISl 3allUThl X JKU3HH, 30POBbSI WIIM MHBIX KHU3HEHHO
BaKHBIX HHTEPECOB JIPYTUX JIUI] U MOJIYICHHUS COTIacHsi paOOTHHKA;

- 1o TpeOOBaHUIO TOJTHOMOYHBIX TOCYJApCTBEHHBIX OPTraHOB B CiIydYasx,
NPeyCMOTPEHHBIX (eepaTbHBIM 3aKOHOM.

3.1.3. Paboronarens BrpaBe oOpadaThIBaTh MEPCOHAIBHBIE AaHHbIE PAaOOTHUKOB
TOJILKO C UX MUCbMEHHOTO COTJIACHS.

3.1.4. TlucbmeHHOE coryiacue Ha 0O0pabOTKYy MEPCOHANBHBIX JIaHHBIX JIOJKHO
BKJIIOUATh B ceOs:

- (amminio, UMs, OTYECTBO, aJpec CyOBbEKTa NEPCOHAIBHBIX JaHHBIX, HOMEpP
OCHOBHOTO JIOKYMEHTA, YAOCTOBEPSIOLIEr0 JIMYHOCTb, CBEJEHUS O JaTe BbIJaye
YKa3aHHOTO JOKYMEHTA U BBIJIABIIIEM €T0 OPTaHe;

- HauMeHOBaHue ((pamMuiInio, UMs, OTUYECTBO) U AAPEC ONepaTopa, MOTyUYaoIIEro
corjacue cyObeKTa MepCOHATbHBIX TaHHBIX;

- 11eJIb 00paOOTKH MEPCOHANIBHBIX JaHHBIX;

- TMepEYeHb IMEPCOHANBHBIX JIAHHBIX, Ha 00pa0OTKY KOTOPBIX MaeTCs COTJacue,
oOIee  ONMUCaHWE  HCIONB3YEMBIX  ONEpPaToOpoM  CrmocoboB  00paboTKU
MIEPCOHATBHBIX JJAHHBIX;

- CPOK, B TEUEHUE KOTOPOI'0 ACHCTBYET COIJiacue, a TaK ke MOPsI0K €ro OT3bIBA.
3.1.5. Cornacue paboTHUKA HE TpeOYeTCs B CIACAYIOMIUX CIIydasx:

- 00pa0oTKa MepCcOHANbHBIX JaHHBIX OCYIIECTBISETCS HA OCHOBaHMM TpymoBoro
kojgekca Poccuiickoii  ®enmepauyu  unum  uHOro  (ellepa’JbHOrO  3aKOHa,
YCTaHABJIMBAIOIIETO €€ 11eJ1b, YCIOBHS MOTYYEHHUS MEPCOHATBHBIX JAaHHBIX U KPYT
CyOBEKTOB, MEpPCOHANBHBIE JAaHHbIE KOTOPBIX MOAJEKAaT OOpabOTKe, a Tak ke
OTIPEIETAIONIETO MOTHOMOUHNS paboTOaATENIs;

- 00paboTKa MEPCOHAIBHBIX OCYIIECTBISETCS B LEISIX HCHOJHEHHS TPYIOBOTO
JI0TOBOPA;



- 00paboTKa MepCOHATbHBIX JAHHBIX OCYIIECTBISETCS JISI CTATUCTUUYECKUX WIIH
WHBIX HAy4YHBIX IleJiell MpU  YCIOBUM  00S3aTENBHOTO  O0E3IMYUBAHUS
MEePCOHATBHBIX JJAHHBIX;

- 00paboTKa MEPCOHANBHBIX JAHHBIX HEOOXOJIMMa JJIsl 3alUThl KU3HU, 3J0POBbS
WU WHBIX >XKU3HEHHO BAXXHBIX HMHTEPECOB paOOTHUKA, €CJIM TMOJIYyUYECHHS €ro
corjlacusi HEBO3MOHO.

3.2. [Topsigox 0OpaboTKH, Nepelauu U XpaHEHUS IEPCOHAIIBHBIX JTaHHBIX.

3.2.1. PaboTHHK MpeaoCcTaBIseT AEIONPOU3BOAUTEN0 YUPEKACHUS JOCTOBEPHBIE
cBelleHUsT o cebe. [lemompouszBoAuTENh MPOBEPSET JTOCTOBEPHOCTH CBEICHMUIA,
CBepsisl JIaHHbIC, MPEAOCTABICHHBIE PA0OOTHUKOM, C UMEHOIIUMUCI y PaOOTHHKA
JTIOKyMEHTaMH.

3.2.2. B cootBerctBUM co cTatheit 86 Tpymooro Kopekca Poccuiickoi
Odenepanuu B 1eNsAX oOecredeHUss MpaB W CBOOOJ YEJIOBEKAa U Tpa)KJaHWHA
3aBEYIONIMA W €ro MpeJCTaBUTEIN TpU O0OpabOTKE MEPCOHANBHBIX JaHHBIX
pabOTHUKA JTOJHKHBI COOTIOIATh CIEAYIONINE 00IIue TPEOOBaAHUS:

— o00paboTKa TEPCOHANBHBIX JAHHBIX PAOOTHUKA MOXET OCYIIECTBISATHCS
UCKIIFOUUTEILHO B IENAX oOOecredeHus: COONIOJEHUS 3aKOHOB M HWHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COJCUCTBUS paOOTHUKAM B TPYAOYCTPOMCTBE,
MOJIY4EHUU OO0pa3oBaHUsT M TPOJBIXKCHUU MO CIIyxkOe, oOecredeHus JIMYHOU
0e30MmacHOCTH PAOOTHUKOB, KOHTPOJIS KOJWYECTBA W KayecTBa BBHITIOIHSIEMON
paboThl ¥ 0OecTieYeHHsI COXPAaHHOCTH UMYIIIECTBA;

— MpU ONpejaesieHnn o0beMa M colepkaHus o0pabaTbhiBaeMbIX MEPCOHAIBHBIX
JaHHBIX paboTHHMKa paboTodaTellb JOJKEH PYKOBOACTBOBaThcs KoHcTHUTylHen
P®, TpynoBeiM koexkcoM PD u unpiMu ¢eepaibHBIMU 3aKOHAMU;

— BCE MEepCOHAIbHBIC JaHHbIE PA0OTHUKA CIEAyeT Moaydarh y Hero camoro. Eciu
NepCOHaJbHBIE JaHHBIE PAOOTHHKA BO3MOXKHO TOJYYUTh TOJIBKO Yy TpEeTbe
CTOPOHBI, TO pabOTHUK MOJKEH OBITH YBEJOMIJICH OO0 ATOM 3apaHee M OT HEro
JTIOJDKHO OBITH MOJYYEHO MUCbMEHHOE coriiacue. PaboTomaTenb JOIKEH COOOITUTh
pabOTHUKY O IIeNAX, MPEArnojaraéMbplXx HCTOYHUKAX W CIOCO0ax TOJyYEHHUS
NEPCOHANBHBIX [JIAaHHBIX, a TAKXKE€ O XapakTepe MOIeKAIIUX [OTYYCHUIO
MEPCOHANBHBIX JTaHHBIX W TOCJEJCTBHIX OTKa3za pa0OTHHWKA JaTh MHUCHMEHHOE
COTJIacH€ Ha UX MOJIYyYEHHUE;

— pabotojaTenb HE HWMEET IMpaBa TNoJy4aTh W 00pabaThiBaTh CBEICHUS O
paboOTHUKE, OTHOCSIIHUECS B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickoit
@denepanii B 00JIaCTH TEPCOHANBHBIX JTAHHBIX K CICIHAIBHBIM KATETOPHUSIM
MEePCOHAIBHBIX TAHHBIX, 3@ UCKIIIOYEHUEM CIIy4aeB, MPEeIyCMOTPEHHBIX TpyaoBbIM
KozekcoM P® u npyrumu eneparbHbIME 3aKOHAMU;

— paboromarens HE WMEET MpaBa MOJAydaTh W 00padaThIBaTh MEPCOHATBHBIC
JaHHBIE PA0OTHHWKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WU €r0
mpo(COrO3HOM NIEATETLHOCTH, 3a WCKIIOUYEHHWEM CIIy4daeB, MPEayCMOTPEHHBIX
TpynoBsiM kosiekcom PD nnm nHbIME (perepanbHBIMUA 3aKOHAMU;



— IpU NPUHATUU PELICHUH, 3aTparuBalolIMX UHTEPECHl pabOTHHKA, paboToAaTelNb
HE WMEeT IIpaBa OCHOBBIBATHCS Ha TMEPCOHANBHBIX JIAaHHBIX pPa0OTHHKA,
MOJTyYEHHBIX UCKIIOYUTENHFHO B pPe3ylbTaTe MX aBTOMATH3UPOBAHHOW 00pabOTKHU
WM SJIEKTPOHHOTO MOJTYYCHUS;

— 3aIMTa TIEPCOHANBHBIX JAaHHBIX pa0OTHHKA OT HEMPaBOMEPHOIO UX
MCIIOJIb30BaHUSl WJIM yTpaThl JOJDKHA OBITH oOecreueHa paboToaaresieM 3a CYET
€ro CpeICTB B IMOPAAKE, YCTAHOBIEHHOM TpynoBbIM KojekcoM P® u uHBIMHU
dbenepaibHBIMU 3aKOHAMU,

— paOOTHUKU M WX TMPEICTABUTENH JODKHBI OBITh O3HAKOMJICHBI MO/ POCIHUCH C
JOKYMEHTaMH  paboTrojarenisi, YyCTAHABIMBAIOUIMMHU  TMOPSIOK  00pabOTKU
NePCOHANFHBIX JAHHBIX PAaOOTHHKOB, a TakKe 00 WX MpaBax W OOS3aHHOCTIX B
3TOH 00JIaCTH;

— pabOTHUKHU HE JTOJDKHBI OTKA3bIBATHCA OT CBOMX IPAB HA COXPaHEHHUE W 3aIIUTY
TaWHBI,

— pabortonarenu, paOOTHUKM W WX TNPEACTABUTENU JOJKHBI COBMECTHO
BBIPA0ATHIBATH MEPHI 3aIIUTHI IEPCOHAIBHBIX JAHHBIX PAOOTHHKOB.

4. NIEPEJAYA U XPAHEHMUME INEPCOHAJIBHBIX JIAHHBIX

4.1. Tlpu nepenaue NEPCOHANBHBIX JAHHBIX PAOOTHUKA, ODKHBI COOJIIOAATH
cieaymwoIre TpeOboBaHus:

— HE coo0maTe TMepcoHaIbHbIE JaHHBIE paOOTHUKA TpEeTheHd CTOpoHE 0e3
MUCbMEHHOTO Ccoriacusi pa0OTHUKA, 3a UCKIIOYEHHEM CIIydaeB, KOTJa 23TO
HEOOXOAMMO B IEJISIX MPEIYIPEKACHUS YTPO3bl )KU3HU U 3JI0POBBI0 PAaOOTHHKA, a
TaKke B APYTrUX ciydasx, OpeayCMOTpeHHbIX TpynoBbIM KojekcoM P® wim
UHBIMU (heliepaTbHBIMU 3aKOHAMH;

— HE cO00IIaTh MePCOHANTBHBIC TaHHBIC PAOOTHHKA B KOMMEPYECKUX LIEIX 0e3 ero
MMCHbMEHHOTO COIJIacus;

— MPEayNpeIuTh JHIl, MOJTYJYaloIINX MEPCOHAIBHBIC JaHHBIC PaOOTHHKA, O TOM,
YTO 3TH JaHHBIE MOTYT OBITh HCIIOJIB30BAaHBI JIMIIH B IEAX, ISl KOTOPBIX OHU
COOOIIIEHbI, U TPeOOBaTh OT ATUX JIUI[ MOATBEPHKJACHHUS TOTO, YTO ATO IMPABHIIO
cobmoneno. Jluia, monyvaromyue MepcoHaNIbHBIE aHHbIE PabOTHWKA, OO0s3aHBI
COOJIIOTaTh PEKHUM CEKPETHOCTH (KOH(PUICHIIMAIBHOCTH). JlaHHOE IMOJI0KEHUE He
pacrpocTpaHsIeTcss Ha OOMEH NMEepPCOHANTBHBIMU JTaHHBIMH PAOOTHUKOB B IOPSAKE,
YCTaHOBJICHHOM TpyaoBBIM KofiekcoM P®D u nHBIME de/iepaabHbBIMU 3aKOHAMH,

— OCYHICCTBIIATH IIepe/lady TEePCOHAIBHBIX JaHHBIX PAOOTHHKA B TIpeesiax
VYupexaeHuss B COOTBETCTBHU C JIOKAJIbHBIM HOPMATHUBHBIM aKTOM, C KOTOPBIM
PabOTHHUK JOJHKEH OBITh 03HAKOMJIEH T10J] POCTIHUCH;

— paszpeniaTh JI0CTYN K MEPCOHATBbHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIEIHATIBHO
YIOJTHOMOYEHHBIM JIMIIAaM, MPU 3TOM YKa3aHHbIC JIMIA JIOJKHBI HMMETh IPaBO
MOJTy4aTh TOJBKO T€ IEPCOHAIbHBIC JaHHBIE PAOOTHUKA, KOTOPHIE HEOOXOIUMBI
JUTSL BEITIOJTHEHUSI KOHKPETHBIX () yHKITHIA,



— HE 3ampamuBaTh HMHQPOPMALMIO O COCTOSHUU 370pOBbi pPAaOOTHUKA, 3a
UCKIIFOUEHUEM TeX CBEJIEHUMN, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTHU
BBINIOJIHEHUS pA0OTHUKOM TPYIOBOM () YHKIIMH;

— IepeaaBaTh NEPCOHAJIbHBIE JaHHbIE PAOOTHUKA MPEICTABUTENSIM PAaOOTHUKOB B
nopsJike, ycraHoBIeHHOM TpyaoBsiM koaexkcoM P® u uHbIMH (enepaabHbIMU
3aKOHAMHM, M OrPAHMYMBATH 3Ty HMH(OPMALUIO TOJBKO TEMH NEPCOHAIBHBIMU
JaHHBIMM pa0OTHHMKA, KOTOpPbIE HEOOXOJMMBI JUIsl BBINOJHEHUS YKa3aHHBIMU
MPEACTaBUTENAMH UX (DYHKIIHM.

4.2. XpaHeHHUEe U UCTI0NIb30BAaHUE EPCOHATIBHBIX JaHHBIX PAOOTHUKOB:

— TMEpCOHAJIbHbIE JIaHHbIE pA0OTHUKOB O00pa0aTBIBAIOTCA M  XpAHATCA VY
JEJOMPOU3BOIUTENS Y UPEKICHUS;

— TMepcoHalbHbIE JaHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOJUTH
JanbHelyo o0pabOTKy W TepelaBaThbCsi Ha XpaHEHHe, Kak Ha OyMa)KHBIX
HOCHUTENSIX, TAK U B DJIEKTPOHHOM BHUJE — JIOKaJbHON KOMIIBIOTEPHOM CETU U
komnbloTepHbIX nporpammax: EK ACYTP, «1C: Ilpennpusitue 8.2».

5. JOCTYII K IEPCOHAJIBHBIM JJAHHBIM

5.1. [IpaBo gocTymna K NepCOHANIBHBIM JIAHHBIM PaO0OTHUKOB UMEIOT:

— 3aBEAYIONIUN;

— CIICIMAJIMCT O KaJpam;

— pabOTHUKHU OYXTaJITepUH;

— CTapIINil BOCIIUTATEND;

— 3aMECTUTENh 3aBEAYIONIETO M0 aMUHUCTPATUBHO-XO35UCTBEHHON paboTe 1o
HAIIPaBJICHUIO CBOEH JIEATEIIbHOCTH

- cTapuas MEAULMHCKAs cecTpa, MEIULIMHCKAs CECTPA;

- CIEIUAIKUCT 0 OXpaHE TPY/a.

VYpoBeHb JO0CTyna W pa3pelieHHble JEUCTBUS K NEPCOHAIBHBIM JTaHHBIM
pabOTHUKOB ormpezaensercs, corjacHo, [lomoxeHuss 0 pa3rpaHUYEHUU TIPaB
nocTyna K 00padaThiBaeMbIM MEPCOHAIBHBIM JJAHHBIM Y UpPEXKICHHUS.

5.2. PaGoTHUK YupeXIeHUs UMEET MPaBo:

- TOJy4YaTh MOJHYI0 HHPOPMAIIUIO O CBOUX MEPCOHAIBHBIX JIAHHBIX U 00paboTKe
ATUX JIaHHBIX;

- Ha CBOOOJIHBIN OeCIIaTHBIN JOCTYI K CBOUM IMEPCOHAIBHBIM JTaHHBIM, BKIIIOYAS
MpaBO Ha MOJy4eHUE KOMUW 000 3aMucH, coaepKalleld NepcoHalbHble TaHHbIC
paboTHUKA, 3a MCKIIOYEHHUEM CIydaeB, MPEAyCMOTPEHHBIX (emeparbHbIM
3aKOHOM.

- Ha ONpeAeJICHWE CBOMX MPEJICTABUTEIEH MJi1 3alllUThl CBOMX IMEPCOHAIBHBIX
JAHHBIX;

- Ha JIOCTyH K MEIUIMHCKOW JOKYMEHTAllUHM, OTpa)Karollell COCTOSHHE UX
3JI0POBBSI, C TIOMOIIBIO MEAUITMHCKOTO PaOOTHUKA MO MX BEIOOPY;



- Ha TpeOoBaHME 00 MCKIIOYEHUU WM UCIPABICHUU HEBEPHBIX WM HETOIHBIX
MEPCOHANBHBIX JAHHBIX, a TakKXKe€ JIaHHbIX, OO0paOOTaHHBIX C HAPYIICHUEM
TpeOoBaHuil Hactoswero Koaekca niam mHOro penepaibHOro 3aKoHa. YKa3aHHOE
TpeboBaHUE JOJKHO OBITh O(DOPMIIEHO MUCHMEHHBIM 3asBJICHUEM pPaOOTHHKA Ha
uMsl 3aBeaymoliero YupexjaeHueM. lIpu oTkaze paboTonmaresis HCKIIOUUTH WU
UCIIPaBUTh IE€PCOHANbHBIE JaHHbIE pPA0OTHHKA OH HMEET IIPaBO 3asiBUTh B
MUCbMEHHOM (hopMe paboToAaTeNto O CBOEM HECOINIACUU C COOTBETCTBYIOIIMM
o0ocHOBaHMEM Takoro Hecornacus. IlepcoHanpHble JaHHBIE OLEHOYHOIO
XapakTepa paOOTHUK MMEET MPaBO JOMOJIHUTH 3asBJICHUEM, BBIPAXKAIOLIUM €ro
COOCTBEHHYIO TOUKY 3PEHHUS;

- Ha TpeOoBaHue 00 M3BEUIEHUHU pabOTOJATENEM BCEX JIHI], KOTOPHIM paHee ObUIH
COOOIIIEeHbl HEBEPHBIE WJIM HETIOJIHbIE MEPCOHANIbHBIE JaHHbIe pa00THHKA, 000 BCEX
NPOU3BEICHHBIX B HUX UCKIIOYEHUSIX, UCTIPABICHUSAX WIH JIONOJHEHUSX;

- Ha 00’KaJoBaHUE B Cy/€ JIIOObIX HEMPaBOMEPHBIX ACHCTBUN WM Oe3/ercTBUs
paboToaarens npu 00paboTKe U 3alUTE €T MEPCOHAIBHBIX JaHHBIX.

5.3. KomupoBaTh ¥ JenaTb BBIMHCKH TEPCOHANBHBIX JAHHBIX paOOTHHKA
paspeniaeTcsi UCKJIIUYUTENbHO B CIYKEOHBIX IENSIX C MUCbMEHHOTO pa3perieHus
3aBEAYIOLIETO Y UpEKICHUS.

5.4. llepenaya nHGoOpMaIIMK TPETHEH CTOPOHE BO3MOKHA TOIBKO MPHU MUCbMEHHOM
corjlacui paOOTHUKOB.

6. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PET'YJIUPYIOLINUX
OBPABOTKY U 3AHIATY INIEPCOHAJIBHBIX JTAHHBIX

6.1. JIuma, BUHOBHBIE B HApYIICHHUH TOJIOKEHUN 3aKOHOAATENIhcTBAa Poccuiickoit
denepanuu B 00JACTH MEPCOHAJBHBIX JaHHBIX MPU 00pabOTKE IMepCOHATBHBIX
JAHHBIX PAOOTHHMKA, TPHUBJICKAIOTCA K JUCHUIUIMHAPDHOW M MaTepHUaAIbHOM
OTBETCTBEHHOCTH B IOPSAJIKE, YCTAHOBJICHHOM TpyaoBbIM KOJeKCOM PD u mHbIMU
dbenepalbHBIMU 3aKOHAMHU, a TaK)Ke IPHUBJICKAIOTCA K TIpa)kIaHCKO-TIPaBOBOMH,
aIMUHUCTPATUBHONW M YTOJIOBHON OTBETCTBEHHOCTH B MOPSIKE, YCTAaHOBJICHHOM
dbenepaabHBIMU 3aKOHAMH.



	ПОЛОЖЕНИЕ
	ПЕРСОНАЛЬНЫХ ДАННЫХ РАБОТНИКОВ
	1. ОСНОВНЫЕ ПОЛОЖЕНИЯ
	2. ОСНОВНЫЕ ПОНЯТИЯ И СОСТАВ ПЕРСОНАЛЬНЫХ ДАННЫХ РАБОТНИКОВ
	3. СБОР, ОБРАБОТКА И ЗАЩИТА ПЕРСОНАЛЬНЫХ ДАННЫХ
	4. ПЕРЕДАЧА И ХРАНЕНИЕ ПЕРСОНАЛЬНЫХ ДАННЫХ
	5. ДОСТУП К ПЕРСОНАЛЬНЫМ ДАННЫМ
	6. ОТВЕТСТВЕННОСТЬ ЗА НАРУШЕНИЕ НОРМ, РЕГУЛИРУЮЩИХ ОБРАБОТКУ И ЗАЩИТУ ПЕРСОНАЛЬНЫХ ДАННЫХ

		2024-10-28T14:39:45+0700
	РЖД ДЕТСКИЙ САД № 40




